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Introduction Control Your Portfolio

CYP is designed to save you money by making it easy for you to prepare statements of investment
activity to hand to your accountant at the end of the financial year.

This program does not replace your broker, accountant, or financial advisor.

It will save you money because you will log your various financial transactions not your
accountant. At the end of the financial year various reports financial will summarise all of your.
investing for the year. This is an administration program.

This program has been designed to allow you to take control and manage your investment portfolio.

The program features 5 modules:

Calendar which is the home page.

Investing where your transactions are recorded
Calculator to study what-if situations.

Contacts

Personal Data to store passwords, serial numbers etc
Preferences

Module Description

Calendar (Home) Features a full calendar program which also displays reminder dates of
things like maturity dates for investments.

Investment Controls and organises your transactions for share trading, managed
funds, term deposits, unit trusts and bonds.

Contacts Password protected, permits storing of your contact information

Personal Data Password protected, is handy for storing all of your passwords, serial
numbers, user names etc.

Preferences Stores your information that will print on reports etc

Control Your Portfolio
The program incudes the financial pages
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The navigation between modules is via buttons located at the top of the screen. Navigation buttons
and “tabs” only require a single click to operate.

Simply click once to move to a different module. Here the “Calculate” module has been selected.
This a module that permits you to perform “what-if” situations.
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Control your Portfolio Home Investments Contacts Calculate Personal Preferences

The Investment module has “tabs” to permit you to navigate between the various investment types,
such as shares and term deposits etc. Note also the smaller “tabs” that allow you to choose a
Company List, also Company Reports and Dividends.

Shares T Managed Funds T Term Deposits T Bonds TBanks = Reports]

Company Details || Company List | Company Reports | Dividends | |

“Tabs” are also provided for transaction control for each investment type on the applicable control
screen. Here the Share transaction control “tabs” are shown.

(Share Purchase TransactlonsT Share Sale Transactions T New Share Purchase T MNew Share Sale ]

The main screen for each tab is a control screen that allows you to manipulate an investment on one
screen. Buy, Sell, Update etc, all on one screen.

The page control buttons for finding, editing, deleting , or creating new records, are located at the
bottom of the page. When you create a new record (that is a new entry), you use the “New” button.
To change an existing record, you click on the ‘Edit” button.

E B ¢ Z

Find Prev Next

When you apply either of these buttons, you will be
presented with a “Cancel” and a “Save” button. Save has
an “OK” label. These buttons are waiting for you to Cancel
complete your entry. Click “OK” to save your entry.

You cannot navigate away from a page whilst a “Cancel” and an “OK” buttons are showing. If you
are in doubt about your entry, click “Cancel” which will return you to the original screen without
affecting anything.

Remember: you only click once on buttons and tabs to make your selection.
Every data entry page works the same way.
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On the initial start screen, click on the
“Click to Start” button, and the Home  ceeieurenoie
Page/Calendar screen appears, similar
to this:

4 » Saturday, 1 May 2010

Other Items

Under the “Settings” tab, you are able to o o e
alter the appearance of this page. Note ‘ B
the lower section marked “Financial AW

3456789

. 2"
Reminders”. R AL
17 18 19 20 21 22 23
24 25 26 27 28 29 30

This is where investments maturing or
dividends due on this date would be
shown. There are example two examples
shown: Payments from BTA and a term
deposit maturing for BWA..

Payment due for:BTA
BWATerm Deposit matures

1/05/2010
1/05/2010

Financial

[ O e—

i Legend [ = Selcted Ml =Todsy = Notespresent = Conflct Shiftciick  date to reate a new Appointment.

Important Details

1. Auto Calculations and decimal places.

The auto calculations within this program round to two decimal places, because that is what every
day currency is. Some trading houses use six decimal places and some dividends can be in cents
with six decimal places as well. That means effectively eight decimal places. This program does
its best but every now and then they might be a slight difference between this program’s calculation
and your supplied data. You can over-ride the calculated data by typing over the top.

2. Too many fields.

This program is a “one size fits all” administration program. That means there are fields to cope
with all data required to be stored. In some countries there are fields within this program that do
not require an entry. For example, not every country has a GST or VAT. If indeed there is a
country tax on trades enter the percentage on the preference page instead of a GST.

You do not have to fill information into every field. There are some that you must enter; but they
are obvious, such as Company Name etc.

3. All investments in this program have a number or a quantity held and some have a “sale” price.
Please note that some investments such as Term Deposits have a “hidden” cost price of $1 to make
calculations correct for reports. So when a report shows a latest price of $1 it is only used for
reports and does not affect your valuations in any way.
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How a database works

This program is in effect a database. A database program stores information, permits manipulation
of data, and allows reports to be generated.

Consider a simple database that stores information on contacts.
For example, you might have a contact: John Smith, who lives at 21 West St, Bondi, NSW, 2020,
and has a telephone number: 9833 4567

This is a record, and every contact is a different record. The information within each record is
stored in a field of information. Fields can be defined (designed) to store text, numbers, pictures
etc. A database consists of records and their data stored in fields.
This Contact database would have the following fields:

First Name

Last Name

Address

Suburb

PostCode

State

Telephone Number

Here is an example showing how three different records (contacts) would be stored:

First Name John Mary Michael

Last Name Smith Adams Moore

Address 21 West St 10, 42 Ocean St 21, 189 Main St
Suburb Bondi Frankston Kew

PostCode 2020 3101

State NSW Vic Vic

Telephone Number 9833 4567

Note that data does not have to be entered into every field.
On a data entry screen, these fields are shown as boxes. See below for a section of a new Share
Company entry screen:

Shares
Company Details
Company : : Northern Coal Ltd Category : Shares
; Activity : ;| Choice: Purchase
Number of SharesHeld: [ 1] Notes:
Average purchase price :  —
Total Cost :
———— 1
LastSalePrice: [ 1] Debt/Equity : i %
Date Updated: [ ] Dividend Date 1 :
Stock Held value : [~ Dividend Date 2 :
———— 1 ice:
Financial Situation : Datum Price :
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First you enter data into a field, then press the tab key to
move to the next field (box). Click the OK (or Cancel...to
not save your entry) button when you have entered all of
your data to save your entry.

Button Activity Description

New button permits a new record to be created. Some programs call this
button “Enter” or “Create”

Allows changes to a record.

Allows a record to be deleted permanently

Will stop what ever you are doing, not save your actions, and return you
to a main screen.

This will save what ever you are doing and return to a main screen. You
should only click this when your data entry is correct and complete.

You will save yourself time and no doubt frustration if you do not rush your data entries. When
people rush they invariably make mistakes, which then need to be corrected by using the Edit
function. Slow and steady wins the day.

Selecting from a list

Various lists are provided as easy way to see data and allow a quick Find to be performed. Here is
a typical list. Note the three arrow icon(s) to the left of each record. Click once on this icon
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- Contacts
v y -,
) ® he » \d Sy
Control your Portfolio Home Investments Contacts Calculate Personal Preferences
Last Name First Name Company Phone One Phone Two
DEE Smith John Ajax 213-456-0987 0411224220
200 Edwards Mike 415-908 6547 4321 89376
1o Blake Mary 215 6728910
oo Rabbit Peter 213-896-8923
EE  Spencer Adam ABC
200 Evans Mike 909090909090
o Edwards Ralf uBs 1278127821
"
v
100 | . il ™ Browse L4 4l

to go the full record screen for the record horizontal line you chose.

Clicking on a 3 arrow icon to select a record from a list is standard throughout this program.

Data Entry

Most data entry screens have boxes that will store your data. These are called fields of information
and each record you create is made up of fields.

Fort example, with Contacts, you would have a field named “Title” where you would enter : Mr or
Mrs etc., then a field named ‘First Name” where you would enter : John or Mary etc., and so on.

To move between these fields you should use the 7ab key. It will automatically position the insert

bar into the next field for you. Shift Tab combination will go backwards. This saves you having to
click into each field when entering data. Tab through all the fields to complete your data entry.

Starting

You should go to the Preferences module and enter your personal data and various financial
preferences listed.

You can enter data into the calendar, contacts, and personal data whenever you wish.

The Investment module takes a bit of consideration before you rush into it.
If you are using a demonstration version, there is data there to play with straight away. Go ahead.

If you wish to enter your own data into: shares, term deposits etc., you need to go to the main or
control screen for each option. The logic behind the operation of this program, is that you enter a
company name that you wish to purchase shares or invest, and save this entry.

Click on the New button and enter the company details for the shares or other investments you have
made. The New button permits a new record to be entered.
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We recommend entering all your investment company information before entering transactions as a
time saver.

Remember, if in doubt, click cancel and start again. You cannot leave a screen showing a Cancel
and OK button; you must click one or the other. Clicking OK saves or actions your choice, Cancel
will stop whatever you have been doing and return to a main screen as if nothing happened.

Then enter your purchase shares or investment as a transaction, via a Tab on the main screen such
as:

(Share Purchase Transacl:lonsT Share Sale Transactions T New Share Purchase T MNew Share Sale ]

This is the Tabs available on the share control screen. To enter a new share purchase transaction in
the applicable company, click the “New Share Purchase” tab once.

Note that the four tabs shown are in the exact same order on the control screens for: Managed
Funds, Term Deposits, and Bonds. The terminology just changes between the different forms of
investment.

When you click on a “New Purchase” tab (shown above as “New Share Purchase”), a new window
will appear where you will create a new record (transaction) for this company.

If you click on the “New Share Sale”
tab, (or the equivalent in the other
investment modules), a list of

investments held in that company ! Q 9 &J

will appear, and you can choose =
from which transaction to sell. At e T“'"m'] bonds [Nt
times, you might have to do several
“Sale” transactions to cover one S— ] o

Company Detals Company List | Compasy Nepors Dividends

actual, in this case share sale. The I e
reason being, you may buy shares e r

several times over the years but o

decide to sell them all in one lot. W -~ TR = ®
You need to assign the purchased e R

transaction to the new sale e ] )
transaction to keep track of capital PO SR | e
gains.  You can overwrite the 158 yon - o

1/6/10 3.000 3.2¢) 7. $116,795.9)

automatic brokerage etc costs. As a
suggestion, it is easy to assign the
total brokerage etc costs to just one
sale and make the rest a zero cost for
multiple sales. This way the
numbers will be correct and avoid
rounding errors that can occur

The main control screen for each investment type displays a list of purchase or investments made in
that company at the bottom of the page, with the first tab showing, in the case of share, “Share
Purchase Transactions”. You may go to the entry screen for a purchase or investment by clicking

9



CONTROL YOUR PORTFOLIO

once on the three arrow icon to the left of the applicable line. As long as you haven’t made a sale or
reduced your investment in that transaction, you can edit or even delete it in case you have made an
error.

me g s, when | i () (3 |53 EN ) RN

clicked once, will display a list Sy 0 e |t bepontts | Bonds | sanks - feports
of sale or investment reduction I
. Compary Detads | Company Ust | Company Repoms Onidercs |
transactions.
Company : Brokea MMl Pry L1d Catagory © B
Code! BWF  Sector: [ Axiviny |
Once more, you can go to the —
entry screen for the investment Mot st hare s i o
. . Average purchase price : "M
by clicking once on the three ey e
arrow icon to the left of the T = e -
applicable line. This allows Dote Updsted s | 39/0e/3010 Otvidend Bure 3
you to edit or delete as you can cvsssloacodimar S — S e
for purchases. T T — s
Ploase click on Bhe iriphe arress B0 98 10 The share sele screes,
Referandie # Date Cote Qiy Purchanad  Qiy SUN Held By Prie Tetal Comt
“s s/4/10 L 1000 L s s 3673313
s 4/5/10 L d 6,000 1,500 snrs 238893 78
w7 8/e/0 L 3.080 3,000 . $1I6. 79590

When you are comfortable with the operation of this program, and remember every page works the
same way, and each investment type works the same way, you will find entering transactions a
breeze, taking no time at all.

If, for some reason your computer shuts down, say due to a power failure, and you are mid way
between entering a transaction, you will need to check what was entered next time you start your
computer. You should be able to delete nearly every transaction in this program. There are a few
situations where you cannot delete due to double entry standards. Should that occur simply enter
another transaction to counter the one in error, and make a comment for your accountant to register
what you have done, and why. This way the numbers will be correct.

Problems
Any problems please email us at: admin@controlyourportfolio.com for assistance.

It may take a day or so to respond.

10
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Shares Investments Module

The Investment Module is the heart of this program and the reason why this program was
developed in the first place.

Control Your Portfolio was written to permit an investor to keep track of his or her investments in:
Shares, Managed Funds, Term Deposits, and Bonds. It keeps track of all investment purchases,
sales, dividends etc., so at the end of the financial year, financial statements can be produced for
your accountant to process for the “tax man”. You use your labour instead of paying an
accountant’s data entry person, while having the ability to watch your portfolio worth at any time.

The Investment Module has five sections: Shares, Managed Funds, Term Deposits, Bonds, and a
Basic Bank Account balance to enable complete financial status reports to be generated. The
Shares, Managed Funds, Term Deposits, and Bonds sections all behave in the same manner. In
fact, investing in any investment vehicle involves buying and selling and sometimes waiting for
dividends. The separate tab items were chosen to make it easy for the user to identify which area
their money was being invested in.

Each section has a “control or main screen” where a company’s details are recorded. In the Share
section, a company is one in which shares are bought and sold. In the Managed Funds section, a
company is one in which managed fund products are held. In the Term Deposits section, a
company is one where money is deposited to receive a definite income. Similarly, a Bond company
is one in which a bond has been purchased.

On the control screen, everything to do with a particular investment can be actioned: Buying,
selling, dividends, and price updating.

You need to identify which section your investment needs to be entered into for you to control. For
example: Shares entered into the Bonds area will not allow correct financial reports to be generated.
You cannot change a company’s investment section by clicking something. You would need to
delete and re-enter in the correct section. So don’t rush.

The screen on the I‘Igh‘F shows a typical \/ ]
share investment. This is the control  Semiverremeie i | e Py Pty ey

screen for Shares. Note the use Of tabs tO Shares T Managed FundsT Term Deposits T Bonds TBanks - Reports
perform Various actions. For example: Company Details || Company List | Company Reports | Dividends |
New Share Sale' You Ol’lly Clle once 11’1 Company : Sydney Manufacturing Co category : Shares

. . ASX Code : SMC Sector : Multi-sector Activity : active Purchase
this program to perform any action.

. . Number of Shares Held : 7,000 Notes:
Clicking once on the New Share Sale tab e —
will take you to the screen where you Arerngedcost L e

. . Last Sale Price : $3.45 Rebi/Eqeg

would choose from a list of purchases in Emain oo BBl s/eeaeio

. tocl leld value : 24,150.00 Dividend Date 2 : 1/10/2010
thlS Company tO Sell. Financial Situation : $0.00 ESIVERIS N

Share Purchase Tr:n:acﬂnnsT Share Sale Transactions T New Share Purchase T New Share Sale ]

The buttons at the bottom of the screen e Tmese e aypuen [ aysuinea e Temes
enable the functions : New, Find, Edit, e me e e we e e
Delete, and price Update to be
performed. They work the same way as

every other screen in this program. «° B

Prev  Next Edit

11
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To begin and invest in a new company

in which to purchase shares, click once Shares |
on the New button. Company Detals |
Company : | Northern Coal Ltd Category : Shares
The OK and Cancel buttOnS are not ASX Code: | NCL | Sector: Mining Activity : | active, Choice: ] Purchase
shown in this picture. =~ Remember, DRI | — —
. . Average pi price :
every screen in which you enter data, B — .:.I—' _
you will get an OK and Cancel button. Lt Sale Prics: [——— -
. . Date Updated: [ Dividend Date 1 : i
Data is entered into the ﬁelds as abOVe; Stock Held value :  [—————— Dividend Date 2 :
Financial Situation : — Datum Price: | i

then press the Tab key to move to the
next field. Click the OK button to save
your entry.

m Q J The screen now shows the record called Northern

Coal Ltd. There have been no purchases or sales.

ares naged Fund: rm i onds nks - . . . .
e | [oneged Furs [ - [eantecresotsl 1 owever, you decided to enter in the dividend due

Company Details | Company List | Company Reports || Dividends | dates

Asxcoae; NCL  Sector : Nining’ Activity : active - ,,“,::; \

e of tars el ot These appear at the bottom of the Home Page
areeeed ot Calendar screen thus:  (this appears on the April
e G- e 3 screen)

Stock Held value : Dividend Date 2 : 3/10/2010
Share Purchase Transactions| _Share Sale Transactions | New Share Purchase | NewSharesale |
Reference # Date Qty Purch Qty Still Held Price Total Cost Dividend due for:ncl 3/04/2010
Financial

E B ¢ @&

New Find Prev  Next Edit

Share Company Control

- g
]

Shares

Share Purchase Screen

Stock Code: Date: Reference Number:

To purchase shares in this company,
click the New Share Purchase tab once. SECR

Price:
Purchase Sub Total:
Brokerage:

GsT:

Costs Sub Total:

Total Buy Price:

12
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(" e
: ; ‘ - e o
(52] © he 7 s
o Home Investments Contacts Calculate Personal Preferences

At this stage, nothing has happened
except prepare the program to accept a
new purchase.

Click the New button again to go to the
actual entry screen:

The screen has had data entered and is
ready to be saved by clicking the OK
button. Note that the date entry has a
calendar box to make date entry easier.

The Brokerage and GST will
automatically enter using numbers you
chose as defaults in the Preferences
Module.

Control your Portfolio

Control your Portfol

Shares ]
Share Transaction Screen
Stock Code: NCL Date: 6/2/10 | | Reference Number: 418

Quantity Purchased: 2,500 QTY Still Held

Price: $3.15

Purchase Sub Total: $7,875.00

TR e

GST: $11.81

Costs Sub Total: $129.94

Total Buy Price: $8,004.94

Comment: [New share purchase

i w il ¢ O
Investments Contacts Calculate Personal Preferences

Cancel OK

Note the ability to have a
Watch List portfolio of

shares. The numbers used for

2P Show all records

There are n items in this list. You may need to use the scroll bars to see further down the page. m

Share Company Name Stock Code  Qty Price Purch Cost Latest Price  Latest Value Profit/loss a Wa tc h L l S t Share Comp any do
1 999 | Auckland Taxis ATN ['$250  s11,250. | $3.00 $13,500.0 $2,250.00 not app ear on any rep Ort. Y ou
2 299 | Watch Makers wMcC  1,000.0  $3.30  $3,300.0 $4.10 $4,100.00 $800.00

may add or edit any Watch List
share by clicking on the New
Share Purchase tab. This is an
example.

To convert a Watch List share to a Purchase share, delete the company and re-entry as Purchase.

After clicking the OK button, the
program will return you to the Share
Control Screen:

You can see the purchase transaction in
the list at the bottom of the screen.
Note that the Financial Position shows
$0 because the Average Purchase Price
and the Last Sale Price are the same.

Y

Control your Portfolio

™ ; Y B RA K
il f o
Home Investments Contacts Calculate Personal Preferences

Shares T Managed Funds T Term Deposits T Bonds TBanks - Reports
Company Details | Company List 1 Company Reports } Dividends ]
Company : Northern Coal Ltd Category : Shares
ASX Code:| NCL  Sector: Mining Activity : active Purchase
Number of Shares Held : 2,500 .
Average purchase price : $3.15
Total Cost : $8,004.9375
Averaged Cost : $7875.00
Last Sale Price : $3.15 Debt/Equity :
Date Updated : 6/02/2010 Dividend Date 1 : 3/04/2010
Stock Held value : $7,875.00 Dividend Date 2 : 3/10/2010
Financial Situation : $0.00 Fair Value :
Share Purchase YransactlonsT Share Sale Transactions T New Share Purchase T New Share Sale ]
Reference # Date Qty Purch Qty Still Held Price Total Cost
299 | NCL 418 6/2/10 2500 2500 $3.15 $8,004.94

iy
(3
Delete

«»> B

Find Prev Next Edit

13
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Shares

CONTROL YOUR PORTFOLIO

Comment: e share purchase

Share Transaction Screen

Stock Code: NCL 6/2/10 Reference Number: a18
Quantity Purchased: 2,500 QTY still Held
Price: $3.15 °

Purchase Sub Total: $7,875.00
Brokerage: 118.13
GsT: $11.81
Costs Sub Total: $120.94
Total Buy Price: $8,004.94

To Edit or Delete a purchase transaction, click
on the three arrow icon on the left hand side
for the applicable row to go to the Edit Screen,
shown here on the left.

The Edit button permits a change to be made
and the Delete button will rid of the entry
altogether.

To Update the latest Share price, click on the
Update button on the Control Screen and enter
your data as shown on the right.

Then click OK to save your entry. Note that the
Financial Situation will now change as shown
below:

Number of Shares Held :

2,500

Notes:
Average purchase price : $3.15
Total Cost : $8,004.9375
Averaged Cost : $7875.00
Last Sale Price : $3.55 Debt/Equity :
Date Updated : 6/02/2010 Dividend Date 1 : 3/04/2010
Stock Held value : $8,875.00 Dividend Date 2 : 3/10/2010
Financial Situation : $1000.00 Fair Value :

Share Sale

A KA B
eI oR et Calculat Personal Preferences
Shares T Managed Funds T Term Deposits T Bonds TBanks - Reports
Company Details || Company List | Company Reports Dividends |
Company : Northern Coal Ltd Category : Shares
ASXCode:| NCL  Sector:|  Mining Activity:|  active Purchase
Number of Shares Held : 2,500 Notas:
: s315
$8,004.9375
$7875.00
Debt/Equity :
6/02/2010 Dividend Date 1: 3/04/2010
$7,875.00 Dividend Date 2 : 3/10/2010
30,00 Fair Value :
| share sale | New share Purchase | New Share sale |
Reference #  Date QtyPurch Qi Still Held price Total Cost
299 | NeL a18 6/2/10 2500 0 $3.15 $8,004.94

Control your Portfolio

To sell shares, click once on the New Share Sale
tab and a screen like that on the right will
appear:

Capital Gains tax applies to the profit made on a
share sale. Therefore you need to apply a sale to
a purchase transaction. Sometimes you may
need to have multiple “New Share Sale”
transactions where you have made many
purchases over time, but chose to sell “in bulk™.

£y [ S]]
Home Contacts Calculate Preferences

Shares I Managed Funds I Term Deposits T Bonds IBanks - Reports
Company Details | Company List | CompanyReports || Dividends |
Company : Northern Coal Ltd Category Shares
ASX Code: ncl  Sector: Mining Activity : active Purchase
Number of Shares Held : 4,000 Notes:
Average purchase price : $3.45
Total Cost : $18,525.7125
Debt/Equity :
Last Sale Price : $3.67 Dividend Date 1 :
Date Updated : 14/02/2010 Dividend Date 2 :
Stock Held value : $14,680.00 Datum Price :

‘Share Purchase Transactions| Share Sale Transactions | New Purchase i New Share Sale

Please click on the triple arrows to go to the share sale screen.

Reference # Date Code. Qty Purchased  Qty Still Held Buy Price Total Cost
200 418 6/2/10 NCL 2500 2500 $3.15 $8,004.94
200 421 14/2/10 NCL 3000 1500 $3.45 $10,520.78

14
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00808

Shares | Managed Funds | Term Deposits |  Bonds | Banks - Reports

Selling an allotment of shares that have been
purchased over a period of time.

Corrpacy Detais ||| Company List | Company Reports Dividends |

Company Broken Hill Pty Ltd Category : Shares

Take this example here of Broken Hill Pty Ltd. = —
Average cost price : $30.31 s
Suppose that you wish to sell 1,000 shares. You e —— — “
. . Date Updated : 22/06/2010 Dividend Date 1 :
will want to assign the sale to the oldest held S Bodnt e
stock, shown here on the right from References e | s e T
668 and 669. N
T —) e — — )
LUl a7 17/6/30 1,000 1,000 $43.00 $44,182.50

To sell 1,00 shares:

Control your Portfolio Q & Contacts Calculate

Shares

First, here we will sell an initial 600
Share Sale Screen

oviginai Purchase: shares and enter the full brokerage and
(s T — — — e GST charges against this sale.
= il B Note the red text shown on this screen
oo example:
LT “""" 525:::: e Brokerags on a saie of
— This program will auto calculate the
S o e Brokerage from your preference
ToaissleAmounts | saaisan selection. However, you can over-write

Share Sales

this as shown on the left.

a v

Cancel oK.

Control your Portfolio

This screen picture shows the completed

. L. Shares
transaction before it is saved. Share Sale Screen
Original Purchase:
. ASX Reference # Date Quantity Qty Still Held Price Total Cost
Note, if you now use the tab key to move around = el |__smml _mmaw
the screen and pass through the Sales Sub Total D T == T
again the program will auto calculate the B
original Brokerage and GST. So be careful. ———
Brokerage: [ s837.00
. . . GST: $83.70
You can always edit any transaction in the e e
pr Ogr am. comments e otalisaisAncunsy $24,189.30 ‘
v

15
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So far we have shown how to sell the first
600 shares of a sale of 1,000.

Now, we will show how to add another 400
shares to complete the sale.

Here we will assign a sale of 400 against a
purchase Reference 669.

Note the red text....it says to over-write the

auto calculated Brokerage to indicate a zero
amount.

&

Control your Portfolio

S R A2 K
Contacts Calculate Pe al Preferences

Shares

Share Sale Screen

Original Purchase:

ASX Reference # Date Quantity Qty Still Held Price Total Cost
BHP 669 22/6/06 400 400 $31.00 $12,741.00
Sale: Stock Code: BHP Date: "'22/6/10 [l Reference Number: 474
Quantity Sold: ]
Price: et s When you need to enter several

sales, always add the brokerage
to the first sale, then zero out
Sale Sub Total: $16,740.00 all the other sales.

Here you will need to over type

Brokerage: the brokerage and enter a "o" amount.

GST: $41.85
Costs Sub Total: $460.35
Total Sale Amount: $16,279.65

Share Sales

Calculate Pes 1] Prefe
Shares ]
Share Sale Screen
Original Purchase:
ASX Reference # Date Quantity Qty Still Held Price Total Cost
BHP 669 22/6/06 400 400 $31.00 $12,741.00
Sale: Stock Code: BHP Date: \"'32/6/10 0 Reference Number: 474
Quantity Sold: ( 400
Price: [ $4ies
Sale Sub Total: $16,740.00
Brokerage: el
cst: s0.00
Costs Sub Total: $0.00
Total Sale Amount: $16,740.00
Comment: ‘Share Sales ‘
Cancel oK
My Company

Sale-by-date Summary Report

v

Cancel OK

Here is the completed entry ready to be saved by
clicking once on the OK button.

Note as before: if you now tab through the
fields again and pass through the Sale Sub Total
field that the program will auto calculate the
original brokerage amount. So be careful your
entry looks correct before saving. You can
always edit a transaction in this program.

Control Your Portfolio

Between: 22/6/10 And: 22/6/10
Code  Sale Date Ref # QTY Sell Buy Price Purch date  Sell Price Purch Ref  Sell Costs Nett Amount Profit/Loss
BHP
22610 473 600 $25.00 22/6/05 S41.85 668 $920.70 £24,189.30 $10,110.00
22610 474 400 $31.00 22/6/06 S41.85 669 $0.00 £16,740.00 $4,340.00
Total Sales for: BHP $40,929.30 SILAS000
Grand Total Sales: $40,929.30 $14,450.00

On the Share Sale Summary report your accountant will be able to see how you have completed a

complex sale correctly as show above.

16



CONTROL YOUR PORTFOLIO

To edit a sale transaction, click on the Share
Sale Transactions tab once.

Click on the transaction line you wish to
change or delete. For example, suppose we
entered the sale price incorrectly in our last
sale. Instead of being at $4.10, it should have
been $4.21. Click once on the three arrow
icon opposite Ref# 242.

Xy W \J
Contacts Calculate Personal

Shares

Share Sale Edit Screen

Please check carefully that you have the correct Sale Reference # and the Original Purchase #

sale: Reference Number: 242 Original Purchase Ref # Number: a21
Stock Code: NED
Date: 14/2/10
Quantity Sold: 1500
price: $4.10

Sale Sub Total:

$6,150.00
Brokerage: $92.25

GsT: $9.23

Costs Sub Total: $101.48
Total Sale Amount: $6,048.53

Comment:  ghyro Sales

2 3 o

Edit Delete

a e

Shares | Managed Funds | Term Deposits | Bonds __|Banks - Reports
Company Detais | Company List | Company Reports || Dividends |
company : Northern Conl 114 Category: | shares
ASKCode:| NCL Sectars|  Mimng  Activity:|  sctive s
Number of Shares Hold: | 2400 oten
e e et s
Total Cost s
Averaged Cast: sasas00
ozt Debt/Equity :
1470372010 Dividend bate 1
$10,525.00 Dividenc te 2:
$1900.00 Fal lue :
=== . o)
Reterence s Date OdginalRer#  QIYSold  Sellprice Total Recud
5 a0 sz we  an 1000 ss00 ss00000
5 2 e wa an s00 ssas sass500

i 14/2/10 a21 1500 sa.21 $6315.00

NeL

Shares T Managed Funds T Term Deposits T Bonds TBanks - Reports
Company Detalls | Company List | Company Reports | Dividends |
Company : Northern Coal Ltd Category : Shares
ASX Code: | NCL Sector: Mining Activity : active Purchase
Number of Shares Held : 2,500 Notes:
Average purchase price : $3.45
Total Cost : $18,525.7125
Averaged Cost : $8625.00
Last Sale Price : $4.10 Debt/Equity :
Date Updated : 14/02/2010 Dividend Date 1 :
Stock Held value : $10,250.00 Dividend Date 2 :
Financial Situation : $1625.00 LaFEo e
Share Purchase Transactions| Share Sale Transactions | New Purchase I New sharesale |
Reference # Date Original Ref # QTY Sold Sell Price Total Recvd
9% 240 1 14/2/10 NCL 421 1000 $5.00 $5000.00
9% 241 1 14/2/10 NCL 421 500 $5.11 $2555.00
2P 242 ¢ 14/2/10 NEL 421 1500 $4.40 $6150.00

The Delete button will reset the system and
cancel the sale.

To edit, click once on the Edit button and enter
the correct data, and click the OK button once to
save.

@ B EN KA &Y

Shares
Share Sale Edit Screen
Original Purchase:
ASX  Reference # Date Quantity Qty stil Held price Total Cost
NCL 421 14/2/10 3000 o $3.45 $10,520.78
Original Sale: Reference Number: 242 Original Purchase Ref # Number: 421
Stock Code: NeL
vate:  [Ta702/2010)
Quantity Sold: [ "T500,
Price: i
Sale Sub Totals 46,3150
Brokerage: [ rorer
osT: $9.47
Costs sub Total: s104.20
Total Sale Amount: 0210.80
Comment: S Sies

After you click the OK button once, the Share
Control screen will appear.

Click once on the Share Sales Transaction tab to
see the new result shown on the left hand side.
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Share Dividends

Control your Portfolio

Shares T Managed Funds T Term Deposits T Bonds TBanks - Reports
Company details | Company List | CompanyReports || Dividends |
Company : Northern Coal Ltd Category : Shares
ASX Code: NCL Sector: Mining Activity = active Purchase
[ Number of Shares Held : 2,500
Please elick on the triple arrows to go to the Dividend Entry screen.
Reference # Date ASX Code Rate Nett Amount

iN

Control your Portfolio

Shares | Managed Funds | Term Deposits |  Bonds | Banks - Reports
Company details | Company List | Company Reports | Dividends |
Company : Northern Coal Ltd Category ares
ASXCode:| WL Sector:|  mimmg  Actty: sawe || o =
[ umber ot smare ot a0
Entry screen.
Reference # bate  Asxcode Rate  Nett Amount
22| 72 14/2/10 NCL. $0.89 $2,225.00

iN

Company Reports

These will be covered in detail in a separate
chapter.

The Company Reports are duplicated under
the Bank-Reports tab, except for the bottom
two highlighted buttons show above: View
Shares Purchased List and View Watch Profile
Share List.

Click on the New button once and go to the
dividend entry screen shown below.

Control your Portfolio

nnnnnnn

Company details | Company List | Company Reports

| Dividends |

{ [ Northern Coal Ltd

Dividend Reference Number:
Date:

Number of Shares:

Dividend rate:

Franked Amount:

Unfranked Amount:
Franking Credit:

Less Withholding Tax:

Nett Amount:

7:

2,500.00]

68900

$953.57)

HEREREAD 8

2225]

Enter your data from the company dividend
statement, and then click the OK button once to

save your entry.

Control your Portfolio

Shares

T Managed Funds T Term Deposits T

Bonds TBanks =

Reports

Company Details ] Company List

Company Share Reports:
200  Share Purchases
29>  Share On Hand Value
200  Share Sales Report by Date

Company Earning Reports:

D> Share Dividends

9%  Term Deposit Income
9% Managed Fund Income
22> Bond Income

299  Bank Interest

9%  Total Investment Income

Total Financial Position:

229  Total Investments Value

| Company Reports || Dividends

Term Deposit Reports:
22>  Investments
20D Term Deposits Held
DOD  Withdrawals
Managed Funds Reports:
DD Investments
DBD  Managed Fund Present Value
DpD  Withdrawals
Bond Reports:
DBD  Investments
P22 Bond Present Value
DBD  Withdrawals

Datum Price Check:

220 Datum Price Report

|

View Shares Purchased List ] [

View Watch Profile Share List

18
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To see the View Shares Purchased List, click the button once to see this (shown compressed) view:

e %

Contral your Portfolio Investments Contacts Calculate Personal Preferences

233 Show all records

Share Company Name  Stock Code Qty Held Purch Cost Latest Value Profit/loss
1 333 Ajax Tyres Ltd ATL 5500.00 $24,421.41 $27500.00 $3078.59
2 323  Burton Shoes td BSL 3000.00 $3,882.00 $3000.00 $-882.00
3 2% MNorthern Coal NCL 2500.00 %$18,525.71 %$10525.00 $-8000.71

There are items in this list. You may need to use the scroll bars to see further down the page.

To see the View Watch Profile Share List, click the button once to see this (shown compressed)
view:

(=]

Control your Portfolio

Contacts Calculate Personal Preferences

&% Show all records

Share Company Name Stock Code  Qty Price Purch Cost Latest Price Latest Value Profit/loss
1 =55 Auckland Taxis ATN 4,500.0 $2.50 $11,250. $3.00 $13,500.0 $2,250.00
2 EDm Watch Makers wMC 1,000.0 $3.30 $3,300.0 $4.10 $4,100.00 $800.00

There are items in this list. You may need to use the scroll bars to see further down the page.

Note : If you have no data entered, you cannot expect a program to find data for you that doesn’t
exist.

If you have entered Watch Profile shares, you can enter data directly into the fields and tab across to
allow the program to re calculate for you. For example, suppose you wanted to see what profit you
might have made had you held Watch Makers if they sold at $5.00....just enter 5.00 into the Latest
Price field for Watch makers and press Tab. You can change any data here to see “what ifs”.

19



CONTROL YOUR PORTFOLIO

Managed Funds Module

This module will control Managed Funds, Unit Trusts and Property Trusts. There are Entry and
Exit screens for 4 digit decimal places. Summary screens, such as the list below, will round these to

two decimal places, that is, usual currency.

This screen shows a typical Managed Fund
investment.  This is the control screen for
Managed Funds. Note the use of tabs to perform
various actions. For example: Investment Exit:
You only click once in this program to perform
any action. Click once on the Investment Exit
tab. That will take you to the screen where you
would choose from a list of investments in this
company to exit.

The buttons at the bottom of the screen allow the
functions : New, Find, Edit, Delete, and Price
Update to be performed. They work the same
way as every other screen in this program.

To begin and invest in a new Managed Fund, click once on

the New button.

Managed Funds

Control your Portfolio

J
Preferences

Financial Institution |

Company Name :

Fund Name :

st :
Averaged Buy Cost :

Exit Price :

Profit/Loss Situation :

TBanks - Reports

Interest |

BT Australia

Pacific Basin Fun  Code:

100,000.0000 Notes:

$1.0000
$309,054.1500
$100,000.00

$1.0000
24/02/2010
$100,000.0000

$0.0000

a
Dividend Date 4 :

Managed Fund

1

I

Purchase | InvestmentExit |

Reference #

299 | PBF 503

Date
24/2/10

Units Purch
100,000.0000

200
290
299
200
200

PBF
PBF
PBF
PBF
PBF

505
506
511
512
515

24/2/10
24/2/10
24/2/10
24/2/10
24/2/10

25,000.0000
25,000.0000

5,000.0000
10,000.0000
15,000.0000

Qty still Held
285,000.0000
15,000.0000
25,000.0000
5,000.0000
20,000.0000
45,000.0000

Entry Price
$1.7500
$1.8500
$1.5500
$1.8500
$1.5500
$1.7500

Total Cost
$177,887.5000
$47,013.1250
$39,389.3750
$9,250.0000
$15,755.7500
$26,250.0000

Prev  Next Edit

The OK and Cancel buttons are not
shown in this picture. Remember,
every screen in which you enter

Financial Institution |

data, you will get an OK and
Cancel button. Data is entered into

; Harin Hanaged Funds S — the fields, as above; then press the
rndteme: v e Tab key to move to the next field.
Moy 1 | It is normal to enter the dividend
e ———) H dates when you actually enter the
xit price: | —— EEEIEIEIC ) amount  invested, via  the
e —— ovsmd a5 Investment Purchase tab. Click the

Financial Situation: [ R = OK button to save your entry.

Control your Portfolio

Shares Managed Funds T Term Deposits I Bonds TBanks - Reports
Finandial Institution | Interest |
Company Nam: Marin Managed Funds Category: | Managed Fund
Fund Nam Growth  Code: | MMF
Notes:
Recommended by Bruce

Dividend Date 1 :

Dividend Date 2 :

Dividend Date 3 :

Dividend Date 4 :

1 Purchase | InvestmentExit |
Date Units Purch Qty Still Held  Entry Price Total Cost

The screen now shows the record called Marin
Managed Funds. There have been no purchases
or sales. To invest in this Managed Fund, click

the Investment Purchase tab once.
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At this stage, nothing has happened except to
prepare the program to accept a new purchase.
Click the New button again to go to the actual

entry screen:

Control your Portfolio

#

Managed Funds ]

3

CONTROL YOUR PORTFOLIO

Control your Portfolio

Managed Fund/Unit Entry Screen

{ Company Code: MMF

Number of Units Purchased: |
Buy Price:

Purchase Sub Total:

GST:
Costs Sub Total:

Total Buy Price:

Brokerage:

Date:

25,000.0000
$3.7500
$93,750.0000
...31;406.25
$140.63
$1,546.88

$95,296.8750

1/3/10

" Reference Number: 529

: QY sl Held

The dates below display on Home Page Calendar
Int Payment Date 1:
Int Payment Date 2 ~
Int Payment Date 3:

1/6/10 B
ijs/i0
1/12/10 D
EVETEC

Int Payment Date 4 : |

Comment:

New unit purchase

You can see the investment transaction in the list
at the bottom of the screen.
Profit/Loss Situation shows $0 because the
Average Entry Price and the Exit Price are the

same.

To Edit or Delete an investment transaction,
click on the three arrow icon on the left hand
side for the applicable row to go to the Edit

Screen shown below.

v

Cancel oK

Note that the

Managed Funds ]

Managed Funds/Units Entry Screen

[ Company Code: Date: Reference Number:
Number of Units Purchased:
Buy Price:

Purchase Sub Total:

Brokerage: The dates below display on Home Page Calendar
p— Int Payment Date 1:
Int Payment Date 2 :

Int Payment Date 3 :

Costs Sub Total:

Total Buy Price: Int Payment Date 4 :

E

The screen on the left has had data entered and
is ready to be saved by clicking the OK button.
Note that the date entry has a calendar box to
make date entry easier. The Brokerage and
GST will automatically enter using numbers
you chose as defaults in the Preferences
Module.

After clicking the OK button, the program will
return you to the Share Control Screen shown
below.

wiepgens
Contacts Calculate Personal Preferences

Control your Portfolio
Shares Managed Funds T Term Deposits T Bonds TBanks - Reports
Financial Institution || Interest |
Company Name : Marin Managed Funds Category Managed Fund
Fund Name : Growth  Code: | MMF
25,000.0000 Notes:
$3.7500 Recommen ded by Bruce

ce :
Total Cost :
Averaged Buy Cost :

$95,26.8750
$93,750.00

Dividend Date 1 : 1/06/2010

Exit Price :
Date Updated :
Present Value :

$3.7500
1/03/2010
$93,750.0000

Dividend Date 2 : 1/09/2010

Dividend Date 3 : 1/12/2010
Dividend Date 4 : 1/03/2011

Profit/Loss Situation : $0.0000

i 1

Reference # Date
290 | MMF 529 1/3/10

Purchase | tovestmentixt |

Units Purch
25,000.0000

Total Cost
$95,296.8750

Qty still Held  Entry Price
25,000.0000 $3.7500
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Managed Funds

CONTROL YOUR PORTFOLIO

Managed Funds/Units Entry Screen

The Edit button permits a change to be made
and the Delete button will rid of the entry

[ ‘Company Code: MMF Date: 1/3/10 Reference Number: 529
Qrv su weta
Number of Units Purchased: 25,000.0000 25000.0000
Buy Price: $3.7500 alto gether
Purchase Sub Total: $93,750.0000
Brokerage: $1,406.2500 The dates below display on Home Page Calendar
ast: 1406250 Int Payment Date 1: 1/6/10
Int Payment Date 2: 9710
: 1,546.8750
(CCe Subjrotey # Int Payment Date 3 : 1/12/10
Total Buy Price: $95,296.8750 Int Payment Date 4 : 3

Comment:

New unit purchase

To Update the latest Exit price, click on the
Update button on the Control Screen and enter
your data. Then click the “OK” button to save

your entry.

Note that the Profit/Loss Situation will now

change:

Number of Units Held :
Average Entry Price :
Total Cost :

Averaged Buy Cost :

Exit Price :
Date Updated :
Present Value :

Profit/Loss Situation :

25,000.0000
$3.7500
$95,296.8750
$93,750.00

$3.8010
1/03/2010
$95,025.0000

$1,275.0000

Investment Exit

Notes:

Recommended by Bruce

Control your Portfolio

B8

Shares Managed Funds [ Term Deposits I

Bonds

T Bonds - Banks

Financial Institution

I

‘This section will control Managed funds, Unit Trusts, Property Trusts etc

Company Name : Marin Managed Funds Category: | Managed Fund
Fund Name : Growth  Code: | MMF
Number of Units Held : 25,000.0000 Notes:
Average Entry Price : $3.7500 Recommended by Bruce
Total Cost : $95,296.8750
Averaged Buy Cost : $93750.00
Dividend Date 1 : 1/06/2010
Exit Price :
e P Dividend Date 2 : 1/09/2010
Date Updated : 1/03/2010 Dividend Date 3.
Present Value : $93,750.0000 vidend Date 3 : 1/12/2010
Dividend Date 4 : 1/03/2011
Financial Situation : $0.0000
) I I CO
Reference #  Date UnitsPurch  QtyStill Held  Entry Price Total Cost
500 | MMF 529 1/3/10 25000 25000 $3.75 $95,296.88

Cancel oK

Dividend Date 1 : 1/06/2010
Dividend Date 2 : 1/09/2010
Dividend Date 3 : 1/12/2010
Dividend Date 4 : 1/03/2011

N » € s
Control your Portfolio Investments Contacts Calculate Personal Preferences

Shares Managed Funds T Term Deposits T

Bonds TBanks - Reports

To exit a managed fund, click once on the
Investment Exit tab and a screen like shown on

the right hand side will appear.

Financial Institution

Company Name :

This section will control Managed funds, Unit Trusts, Property Trusts etc

Category : Managed Fund
MMF

Marin Managed Funds

Fund Name : Growth  Code:
Number of Units Held : 25,000.0000 Notes:
Average Entry Price : $3.7500 Recommended by Bruce

Total Cost : $95,296.8750

Averaged Buy Cost : $93750.00
Dividend Date 1 : 1/06/2010

Exit Price : Y

it price $3.8010 Dividend Date 2 : 1/09/2010

Date Updated : 1/03/2010
Present Value 495,025,000 Dividend Date 3 : 1/12/2010
Dividend Date 4 : 1/03/2011

Financial Situation : $1275.0000

i I i E

292 | MMF 529

Please click on the triple arrows to go to the Fund Exit screen.

Reference #

Date
1/3/10

Units Purch
25,000.0000

QtystillHeld  Entry Price

25,000.0000

$3.7500

Total Cost
$95,296.8750

=
E €« B b =
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Managed Funds
Managed Funds/Units Exit Screen
Original Purchase:
Code Reference # Date Quantity Qty Still Held Buy Price Total Cost
MMF 529 1/3/10 25000 25000 $3.75 $95,296.88
Sale:
stockcode: [ ] pate: [ ]  Reterencenumben [ ]
Quantityso: [ ]
prices [ ]
salesubTota: [ ]
Brokerage: [ ]
es: [ ]
CostssubTotal: [ ]
Total Sale Amount: [ |

Click New button to go to the transaction screen
where you can enter your data. Then click the
OK button to save.

Shares Managed Funds Term Deposits T Bonds TBanks Reports
Financial Institution | Enterest ]
‘Company Name : Marin Managed Funds Category Managed Fund
Fund Name : Growth  Code: | MMF
Number of Units Held : 15,000.0000 Notes:
Average Entry Price : $3.7500 Recommen ded by Bruce
Total Cost : $95,296.8750
Averaged Buy Cost : $56,250.00
Dividend Date 1 : 1/06/2010
Exit Price s $4.0588 Dividend Date 2 : 1/09/2010
Date Updated : 1/03/2010 e
Present Value : $74,332.5000 viden o3 1/12/2010
Dividend Date 4 : 1/03/2011
Profit/Loss Situation : $18,082.5000
Investment 1 )] i )|
Reference #  Date Units Purch  Qty StillHeld  Entry Price Total Cost
20D MMF 529 1/3/10 25,000.0000 15,000.0000 $3.7500 $95,296.8750

Capital Gains tax applies to the profit made on a
Managed Fund Exit.

Click once on the triple arrow icon next to MMF

and 529 reference and the screen shown on the
left would appear.

cmmmrmm m -

[ ManagedFunds |
Managed Funds/Units Exit Screen
Original Purchase:
Code  Reference # Date Quantity Qty still Held Buy Price Total Cost
MMF 529 1/3/10 25,000.0000 25,000.0000 $3.7500 $95,296.8750
Sale: Code: = MMF Date: | 14/3/10 0 Reference Number: 332
Quantity Sold: | 10,000.0000
Price: T sasss)
Sale Sub Total: $ $49,555.00
Brokerage: . $6593.33
GST: $659.33
Costs Sub Total: $7,252.66
Total Sale Amount: $42,302.34
Comment:  I\eed Fund exit

The program will then return you to the
Managed Fund Control screen where you can
see the result shown on the left hand side.

23



CONTROL YOUR PORTFOLIO

Note how you can see when a partial withdrawal
or edit has taken place in the screen above.

Reference # 529 Invested 25,000 units initially,
but only has 15,000 remaining after the Exit.

To edit an Exit transaction, click on the
Investment Withdrawals tab once.

Control your Portfolio

Managed Funds
Managed Funds/Units Exit Edit Screen
Original Purchase:
Code Reference # Date Quantity Qty Still Held Buy Price Total Cost
MMF 529 1/3/10 25000 15000 $3.75 $95,296.88
Exit:
StockCode: | MMF  Date:|  1a/3/10 Reference Number: | 332
Quantity Sold: 10000
[Eices $4.9555
Sale Sub Total: $49,555.00
Brokerage: $6,503.33
GST: $659.33
Costs Sub Total: $7,252.66
Total Sale Amount: $42,302.34

2 =

Edit Delete

The Delete button will reset the system and
cancel the sale.

To edit, click once on the Edit button and enter
the correct data. Then click the OK button once
to save.

Shares Managed Funds T Term Deposits T Bonds TBanks - Reports
Financial Institution | nterest ]
Company Name : Marin Managed Funds Category: | Managed Fund
Fund Name : Growth  Code: | MMF
Number of Units Held : 15,000.0000 Notes:
Average Entry Price : $3.7500 Recommen ded by Bruce
Total Cost : $95,296.8750
Averaged Buy Cost : $56,250.00
Dividend Date 1 : 1/06/2010
© $49555 Dividend Date 2 : 1/09/2010
Date Updaf 1/03/2010
Dividend Date 3 : 1/12/2010
Present V: $74,332.5000
Dividend Date 4 : 1/03/2011
Profit/Loss Situation : $18,082.5000
1 Purchase | InvestmentExit |
Reference #  Date Original Ref #  QTY Sold Sell Price  Total Recvd
> 332 ¢ 14/3/20  MMF 529 10000 54.96 49555

Click on the transaction line you wish to change
or delete. There is only one shown here, so it is
obvious.

For example, suppose we entered the sale price
incorrectly in our last exit. Instead of being at
$4.9555, it should have been $4.5955.

Click once on the three arrow icon opposite
Ref# 332 above and the screen on the left
appears.

Control your Portfolio

Managed Funds
Managed Funds/Units Exit Edit Screen
Original Purchase:
Code Reference # Date Quantity ‘Qty Still Held Buy Price Total Cost
e 523 1/3/10 25000 15000 $3.75 $95,296.88
Exit:
Stock Code: MMF Date: ©1473/10 & Reference Number: 332
Quantity Sold: 10000
Price: $4.5955
Sale Sub Total: I
e
GST: $659.33
Costs Sub Total: Zizs2i6s
Total Sale Amount: 30170234

v

Gancel oK
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After you click the OK button once, the
Managed Fund Control screen will appear.

Click once on the Investment Withdrawals tab to
see the new result:

Managed Funds Interest Payments

Click on the New button on the right hand side
once and go to the interest entry screen below:

Control your Portfolio
Interest Payments

Managed Funds/Units Interest Payments

T

[ Marin Managed Codes

Interest Payment Reference Number: 3
Date: 3710

Number of Units Held:

Interest Paid: 583,35
Less Withholding Tax:

Nett Amount:

-
ser

Enter your data from the company dividend
statement, and then click the OK button once to
save your entry.

Note: you can edit and delete the interest
transactions just like you can every other
transaction in this program.

Control your Portfolio

(8 )8

Financial Institution
Company Name :

Fund Name :

Number of Units Held :
Average Entry Price :

Shares Managed Funds T Term Deposits T

Bonds TBanks - Reports

Interest |
Marin Managed Funds

Growth  Code: | MMF

15,000.0000 Notes:

$3.7500 Recommen ded by Bruce

Category : Managed Fund

Total Cost : $95,296.8750
Averaged Buy Cost : $56,250.00
Dividend Date 1 : 1/06/2010
Exit Price : .
it Price $4.5955 Dividend Date 2 : 1/09/2010
Date Updated : 1/03/2010
Dividend Date 3 : 1/12/2010
Present Value : $68,932.5000
Dividend Date 4 : 1/03/2011
Profit/Loss Situation : $12,682.5000
| i Bt
Reference #  Date Original Ref #  QTYSold  SellPrice  Total Recvd
29 332 1 14/3/10  MMF 529 10000 s4.60 45955

Bonds
Company Name : Marin Managed Funds Category: | Managed Fund
Code: | MMF
"

Please click on the triple arrows to go to the Interest Entry screen.
Reference # Date ASX Code Rate %

Nett Amount

iN

Control your Portfolio

Shares Managed Funds |_Term Deposits | Bonds | Banks - Reports
e Marin Managed Funds T e
Code:
e =
PRTT—— Entry screan.
Reterance # Date  ASXCode  Ratad%  NettAmount
£ 137 w3110 e osss sonazs
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Term Deposit Module

The screen on the right shows a typical Term E

Deposit investment. This is the control screen

Shares | Managed Funds | TermDeposts |  Bonds | Banks - Reports
for Term Deposits. ST —
Note the use of tabs to perform various actions. - ‘
For example: Term Withdrawal. You only click TG T
once in this program to perform any action. e —
Clicking once on the Term Withdrawal tab will e o
take you to the screen where you would choose e oapot Tranescions | Tarm Wik Transscton | Wew T papot | verm Wit
from a list of term Deposits with this company Mo e e S e e
to withdraw funds. Smomomm e e e

The buttons at the bottom of the screen allow the following functions : New, Find, Edit, Delete, and
price Update to be performed. They work the same way as every other screen in this program.

To begin and invest a new Term Deposit
AueEalen otermant o W Company, click once on the New button.

N i i ASX Code : { AGSB
Fund Name Security Bonds ode : | ; Certificate : 123-098-5DF

Number of Units Held : [ Notes:

Avarage Entry Price ] - The OK and Cancel buttons are not shown

wearased oy ooy — = | in this picture. Remember, every screen in
i = oo e = which you enter data, you will get an OK
Present Value : [———1 o [ 2 and Cancel button.

E Data is entered into the fields as shown;

then press the Tab key to move to the next
field. Click the OK button to save your
entry.

The screen now shows the record called
Macquarie Bank. There have been no

Shares | Managed Funds | TermDeposts |  Bonds | Banks - Reports
investments or withdrawals. ——
To invest a Term Deposit with this company, -
click the New Term Deposit tab once. o
Term Deposit Transactions | Term Withdraw! Transactions | NeWTermDeposit | Term Witharawal
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At this stage, nothing has happened except
prepare the program to accept a new
investment.

Click the New button again to go to the actual
entry screen shown below.

Control your Portfolio

EomliEny MAC Date: 1/3/10 Reference Number: 531
Investment Details : :
New Amount : $250000.00
Term: | 180 days
Starting Date : 1/3/10
Maturity Date: [ 1/5/10

New Interest Details : The dates below display on Home Page Calendar

Interest ratepa: | 7.2500 05 Int Payment Date 1.: | 17716/
: | 3months Int Payment Date 2 : | 1/5/16]

$9062.50 Int Paymentpate3: [ [

rest: | $9063.50 Int Payment Date 4 :

Comment: "Ny Term Deposit

You can see the investment transaction in the list
at the bottom of the screen. Note no interest has
been paid yet..

To Edit or Delete an investment transaction,
click on the three arrow icon on the left hand
side for the applicable row to go to the Edit
Screen shown below.

Control your Portfolio

3

Stock Code:

Date:

Term Deposits

Reference Number:

Investment Details :

New Investment Amount :
Term:
Starting Date :

Maturity Date :

New Interest Details :

Interest rate pa :
Interest frequency :
Gross Interest :
Nett Interest :

The dates below display on Home Page Calendar
Int Payment Date1:
Int Payment Date 2 :
Int Payment Date 3 :
Int Payment Date 4 :

Comment:

The screen above already has had data entered
and is ready to be saved by clicking the OK
button. Note that the date entry has a calendar
box to make date entry easier.

After clicking the OK button, the program will
return you to the Term Deposit Control Screen
shown below.

Control your Portfolio

T Managed Funds T Term Deposits T

Preferences

TBanks - Reports

Category : Term Deposit

Australia’s leading investment bank.

Shares Bonds

Financial Institution || Interest |

Company Name : Macquarie Bank

Code: | MAC

Total Amount Invested : $250,000.00

Total value :

$250,000.00

Interest Earned :

Term Deposit T“"“ Withdrawl

[ NewTerm beposit |
start Mature
Amount  Date Date
$250,000 1/3/10

Term Withdrawal

Total Noof
Reference #

22> | MAC 531

Term
1/9/10 180

Interest Due Payments
$9,062.50 3 months
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b
Contacts Calculate Personal

Term Deposits

The Edit button permits a change to be made
S Em . EmToms 000 EET and the Delete button will rid of the entry
SRR altogether.
ew nterestDetats T ars bt i o e e calncr Note, if you change a Payment date the original
s sms e date record will still display on the applicable
G::::::: ssnsz:su i::::l“::: Calendar date page_

BWATerm Deposit matures 1/06/2010
Financial Payment due for:BWA 1/06/2010 Calendar by:

) Payment due for:MMF 1/06/2010 d
sk Payment due for:MAC 1/06/2010 SEED CO e

“_
= Notes present = Conflict  Shift-click a date fo create a new Appointment. <8 st

The interest due from MAC is shown on the last line.

Term Withdrawal

&= B

This program handles a full withdrawal, a partial

N Shares I Managed Funds ] Term Deposits T Bonds TBanks - Reports
withdrawal and a total rollover. =
‘Company Name : Macquarie Bank. ‘ Category : Term Deposit J
To exit a Managed Fund click once on the Term S T e ——
Withdrawal tab and a screen like the one on the retiener wmomee

Interest Earned :

right hand side will appear.

| Term withdrawi Transactions | New Term Deposit | Term Withdrawal

Term Deposit Transactions

Please click on the triple arrows to go to the Term Deposit Withdrawal screen.

Start
1/3/10

Reference #
531

Amount
$250,000

Mature
1/9/10

Term  InterestDue Payments
180 $9062.50 3 months

Click once on the triple arrow icon next to MAC
and 531 reference and the screen on the right
would appear.

99| MAC
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and investing.
You can either withdraw the lot or do a partial

B J Term Deposits offer different ways of exiting

uuuuuuuuuuuuuu

nnnnnnnnnnnnnnnn A withdrawal, which then incorporates a re-
e investment situation, or roll the entire
e investment over, with or without the interest
Gross Interest Payable : $2718.75 due .
B i e s On the screen on the left, you can see the initial

' investment details. You must decide if you will
Please click here to withdraw the entire amount . .
withdraw all the money, or withdraw some and
' re-invest the rest, or roll the investment over.
Please click here for a Partial withdraw
and Re-Invest OR a Total Rollover

The two large buttons offer you those two
choices.

We will take you through a partial withdraw and re-invest. This is a two stage process. Please note
that an investment total rollover with or without the interest is exactly the same process as a partial
withdrawal. Later, a total withdrawal will be covered.

The Investment Rollover OR Partial Withdrawal and Re-Investment

First you withdraw an amount, and save that transaction.
Then you re-invest the remainder. You can choose to include any interest as a roll over if you wish.

In the case of a total rollover, you must withdraw a zero amount, and re-invest the principle with or
without the interest due.

To make a partial withdrawal, click the
bottom large button: “Please click here for a Partial
Withdrawal and Re-Invest OR Total Rollover”

The screen shown on the right will appear. Please
note the 4 sections clearly marked.

The First section (1) shows the total amount you can — - _
withdraw. The Second section (2) is where you s evaromes S
enter the date of the transaction and the amount to
withdraw as you tab down through the various
fields (boxes). Note that the program will auto
calculate to add the interest to roll over.
If you don’t wish to do that, just type over the v
correct amount. Above we typed “150,000” over -
the default “$159062.50 in Section (3). If you tab
through the fields again, the program will
recalculate again. Therefore please check your
entry for correctness before clicking the “OK”
button in Section (4). You can EDIT later, but it is
best to get it correct the first time.

To make a total rollover, enter zero
(0.00) in the “Enter the amount you wish to
withdraw” field shown above, (instead of the
$100,000 displayed) then continue as for the
partial withdrawal.
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When you have checked your entry, here we
want to withdraw $100,000 and re-invest
$150,000, click the OK button, which will
complete Stage 1, and the following screen

Control your Portfolio

J

[x=]
Term Deposits

Please note: A Term Deposit has been created. Now please enter the term details below by using Edit.

The program needs to following data to perform its function of helping you.

on the right will appear.

This is now Stage 2 for the partial
reinvestment. The  program  has
automatically created a new entry, less some
details such as term , dates , and interest etc.
You now need to EDIT this record to
complete the transaction.

Note that you cannot alter the investment
amount on this screen.

Stock Cade: MAC Date: 17/3/10

Reference Number: 532

Investment Details :
New Investment Amount :

Term:
Starting Date :

Maturity Date :

$150000.00

New Interest Details :
Interest rate pa : %
Interest frequency :
Gross Interest :

Nett Interest :

Comment:

The dates below display on Home Page Calendar

1Int Payment Date 1:
Int Payment Date 2 :
Int Payment Date 3 :

Int Payment Date 4 :

Edit

If you wish to change the amount, you will have to complete the rest of this entry, dates, interest etc
and save it. Then on the Term Deposit Control Screen you can line select this transaction and edit
it. Remember the program only saves what you type in.

Continuing:

Click the EDIT button in the screen above and
use the tab key to move around the screen and
complete the entry. An example of this is shown

on the right hand side.

Control your Portfolio

Shares T Managed Funds T Term Deposits T Bonds
Financial Institution | Interest |
Company Name : Macquarie Bank
Code: | MAC
Note:
Total Amount Invested : $150,000.00 Australia’s leading investment bank.
Total value : $150,000.00
Interest Earned : $9062.50
Term Deposit Transactions | Term Withdrawl Transactions | New Term Deposit | Term Withdrawal
start Mature Total  Noof
Reference #  Amount  Date Date Term  InterestDue Payments
299 | mac 532 $150,000  17/3/10 17/6/10 90days  $2,700.00

Control your Portfolio

(e fJeujuje

Term Deposits

Smd s MAC Date: | 17/3/i0 || Reference Number: 532
Investment Details :
New Investment Amount : $150,000.00
term: [ 90 days

Starting Date: | 17/3/16 "
Maturity Date: [ 17/6/16 "]
New Interest Details : The dates below display on Home Page Calendar
Interest ratepa: | 72005 EOREaE a0 1776716
Interest frequency : [ once IntPaymentbate2: [ [0
Gross Interest : | $2700.00 IntPaymentDate3: | | |
Nett Interest : | $2700.00 Int Payment Date 4 : |

Comment: . invesied amount

v
cancl o

Click the OK button, on the screen above when

your entry is correct.

The program will then return you to the Term
Deposit Control screen where you can see the

result on the left.
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If you wish to EDIT the last transaction, click
once on the three arrow icon opposite MAC and

Ref# 532, and the screen on the right hand side
will appear.

\/ h
Control your Portfolio Home stments
Term Deposits
T MAC Date: 17/3/10 Reference Number: 532
Investment Details :
New Investment Amount : $150000.00
Term : $7.20
Starting Date : 17/3/10
Maturity Date : 17/6/10
Wi B B The dates below display on Home Page Calendar
Interest rate pa : $7.20 Int Payment Date 1 : 17/6/10
once.

Comment:

Parial re inv:

$2700.00

ested amount

Int Payment Date 2 :
Int Payment Date 3 :
Int Payment Date 4 :

Control your Portfolio

B 50 K

The Delete button, on the screen above, will

Shares | Managed Funds | TemDeposts |  Bonds | Banks - Reports
—— reset the system and cancel the investment.
e 7‘ To edit, click once on the Edit button and enter
frm—m—“—" o prm—— the correct data. Click the OK button once to
. save and return to the Term Deposit Control
o Screen shown on the left hand side.
e Yrerm witharawi ([ Newrermpeposit | Term Withdrawal

Total Withdrawal: We now return to the withdrawal process. So far, we have discussed the
partial withdrawal. Click once on the Term Withdrawal tab to see Deposits available to withdraw:

Al
Term Deposit Transactions |rTerm Withdraw| Transactions ( New Term Deposit T Term Withdrawal

Please click on the triple arrows to go to the Term Deposit Withdrawal screen.

Reference #
532

Start
17/3/10

Amount
$150,000

Mature Term
17/6/10 90 days

Interest Due
$2700.00

Payments

D% MAC once
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Click on the triple arrow icon next to the record
line you wish to withdraw, here MAC and 532.

Click once on the button: “Please click here to
withdraw the entire amount”. The screen below

will appear.

Control your Portfolio

cccccccc

Company: Macquarie Bank

This Reference Number: 334

Investment Reference Number:

Investment Amount :

Term :

Interest rate pa:

Starting Date :

Maturity Date :

Gross Interest Payable :

Code: MAC
Date: 873710
532
$150000.00
50 days
7.20
17/3/10
17/6/10
v
Cancel oK

An example is shown here on the right hand side

after clicking “OK”’.

17/3/10

17/8/10

Geoss Loterest Paysdie $2700.00

Please choose from one of these two buttons:

l Please click here to withdraw the entire amount '

Please click here for a Partial withdraw
and Re-Invest OR a Total Rollover
-.nmua.-n
_

You can only change the date of the transaction
and the Gross Interest payable before selecting
“OK” to save, or “Cancel” to stop. Both will
return to the Term Deposit Control screen.

T Managed Funds T Term Deposits T

.

TBanks - Reports

Category : Term Deposit

Shares Bonds

Financial Institution | Interest |

Company Name : Macquarie Bank

Code: | MaC
Notes
Total Amount Tnvested : 5000 Ausrai's eading nvestment bark.

Total vatue : 4000
Interest Earned : $11762.50

Term Deposit Transactions | Term Withdraw Transactions | (| New Term Deposit | Torm witharawal |

Start. Mature Total No of
Reference # Amount Date Date Term  Interest Due Payments
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Click on the “Term Withdraw Transaction” tab
and the screen on the right appears.

Term Withdrawal Transaction ...Editing

Click once on the triple arrow icon next to the
Reference # line you wish to edit for record
“336”, and a screen like this will appear.

You can only Edit the Gross Interest Payable on
this screen. If you choose to Delete this
transaction, you will have to re-invest the
amount of money in another transaction. This is
a double entry system. You cannot make money
disappear. If there is a problem with the re-
investment, you can edit that transaction.

Control your Portfolio

Finandia Institution || Interest |

Company Name : Macquarie Bank

Code: | MAC
Total Amount Invested : $0.00
Total value : $0.00

Interest Earned : $11762.50

Shares T Managed Funds I Term Deposits T Bonds

TBanks - Reports

Category: |  Term Deposit ‘

Notes:

Australia’s leading investment bank.

Term Deposit Term Withdraw

ions | New Term Deposit

[ orm witharese

Code:  Date

Original Ref # Mature Date

Withdraw Total Recvd

MAC

17/3/10

531

1/9/10

$100000.00

$100000.00 [}

MAC _ 18/3/10

532

17/6/10 $150000.00 $150000.00

Control your Portfolio

B0

Company: Macquarie Bank

This Reference Number: 336

Investment Reference Number:

Investment Amount :

Term :

Interest rate pa:

Starting Date :

Maturity Date :

Gross Interest Payable :

Code: MAC

Date: 18/3/10

532 MAC

150000

$150000.00

90 days

7.20

17/3/10

17/6/10

$2700.00

Note: you cannot edit the amount as stated above. If you have made an error; delete your entry.
Follow the instructions above to re insert the amount. Then action another withdrawal.

Term Deposit Interest Payments

Click on the New button once and go to the
interest entry screen shown below.

Control your Portfolio

> ]

Shares | Managed Funds | TermDeposts |  Bonds  |Banks - Reports
Company Name : Macauarie Bankc Category: | Term Deposit
Code: | mac
Amount Invested 150,000

Reference # Date

iN

Please click on the triple arrows to go to the Interest Entry screen.

ASX Code Rate % Nett Amount
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Enter your data from the Term Deposit . . .
statement, and then click the OK button once to R a—

SaVe your entry. Term Deposit Interest Payments
l Company Name: | Macquarie Bank Code: MAC

Interest Payment Reference Number:
Shares T Managed Funds T Term Deposits T Date:
Interest Rate: 7.2500]
Company Name : Macquarie Bank category : Term Deposit .
Code: | MAC
Less Withholding Tax:
Nett Amount: 2718.79
Amount Invested : 150,000

Please click on the triple arrows to go to the Interest Entry screen.
Reference # Date ASX Code Rate % Nett Amount

299 | 138 1/5/10 MAC 7.25 $2,718.75

‘o
<

°
2

E ==

New

Note: you can edit and delete the interest transactions just like you can every other transaction in
this program.

The total interest earned from this investment is shown on the control screen. An example is shown

below:
v s 4 a
A E3 R EA K
Control your Portfolio Investments Contacts Calculate Personal Preferences

Shares T Managed Funds T Term Deposits T Bonds TBanks - Reports
Financial Institution ] Interest ]
Company Name : Macquaire Bank Category : Term Deposit
Code : MAC
Notes:
Total Amount Invested : $100,000.00
Interest Earned : $5500.00
p
Term T TTerm T ]f New Term Deposit T Term Withdrawal
Start Mature Total No of
Reference # Amount Date Date Term Interest Due Payments
2DP | MAC 663 $100,000 15 days

€

Prev Next Delete
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Bonds Module

The screen on the right shows a typical Bonds
investment. This is the control screen for
Bonds.

Note the use of tabs to perform various actions.
For example: Investment Exit. You only click
once in this program to perform any action.
Click once on the Investment Exit tab will take
you to the screen where you would choose from
a list of Bonds with this company to withdraw
funds.

Control your Portfolio

B0 K

Banks - Reports

Shares | Managed Funds | Term Deposits |  Bonds
Financial Institution |1 Interest |
Company Name: Westpac Corporate Bands category : sonds |
. " T Code s | Wes
Fund Name :Government Bonds cortneate: | 16-097-111 |
25,000.0000 Notes:
$200.0000
$5,082,500.0000
$5,000,000.00
Dividend Date 1:
$200.0000 Dividend Date 2 :
19/03/2010
Dividend Date 3:
45/000,000.0000
Dividend Date 4:
Profit/Loss Situaton : +0.0000
Tovestment 1 I | imestmemea )
Reference #  Date  UnitsPurch  QtyStilHeld  Entry Price Total cost
209 WeB 545 19/3/10 25,000.0000 25,000.0000 $200.0000 $5,082,500.00

The buttons at the bottom of the screen allow the following functions : New, Find, Edit, Delete, and
price Update to be performed. They work the same way as every other screen in this program.

Company: | jian Government Category : Bonds

Fund Name : Security Bonds

ASX Code : { AGSB|

Certificate : 123-098-5DF

Number of Units Held : [————————] Notes:
Average EntryPrice: [ 1
Totalcost: [ 1
AveragedBuyCost: [ 1 B}
Dividend Date 1 : (s}
MarketPrice;: [ ] i~
Date Updated: [ Dividend Date 21 Lo =
PresentValue: [ Dividend Date3: ........... B
Dividend Date 4 : il
Financial Situation: [——— | T

The Bond control screen for
“Westpac Corporate Bonds” shows

To begin and invest in a new Bond, click once
on the New button to enter a new company.

The OK and Cancel buttons are not shown in
this picture. Remember, every screen in which
you enter data, you will get both an OK and

Cancel buttons.

Data is entered into the fields as shown then
press the Tab key to move to the next field.
Click the OK button to save your entry.

Control your Portfolio

B 50K

one investment of 25,000 units.

Banks - Reports

To invest another Bond with this
company, click the Investment
Purchase tab once.

Shares | Managed Funds | Term Deposits |  Bonds
Financial Institution |1 Interest |
Company Name: Westpac Corporate Bands category : sonds |
. " T Code s | Wes
Fund Name :Government Bonds cortneate: | 16-097-111 |
Number of Units Held 25,000.0000 Notes:
Average Entry price - sa00.0000
Totslcost: | +5,082,500.0000
Averaged uy Cost: +5,000,000.00
Dividend Date 1:
Market price : +a00.0000
Date Updated 19/03/2010
present vai 45/000,000.0000
Profit/Loss Situaton : s0.0000
Tovestment 1 I | imestmemea )
Reference #  Date  UnitsPurch  QtyStilHeld  Entry Price Total cost
209 WeB 545 19/3/10 25,000.0000 25,000.0000 $200.0000 $5,082,500.00
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Bonds ]

Bond Entry Screen

At this stage, nothing has happened
except prepare the program to accept
a new investment. Ramber of s purchase:

Buy Price:

[ Company Code: Date: Reference Number:

Purchase Sub Total:

Click the New button again to go to proeroe T

e Int Payment Date 1:

the actual entry screen shown below. o sup T S

Int Payment Date 3 :

Total Buy Price: Int Payment Date 4 :

B
,

Control your Portfolio

The screen above already had data entered and is

Bonds . .
R — ready to be saved by clicking the OK button.
: _ Note that the date entry has a calendar box to
[ Company Code: wee Date: | 6/4/10 | | Reference Number: 546 make date entry easier'
Buy Price: : $185,0000;
Srokorase " $2775000 [ Tha dus o depleyon Homa Pge Coendar After CliCkil’lg the OK button, the program will
] $2,775.00 IntPaymentDate1: | 6/4/11 o

L e N — return you to the Bonds Control Screen shown

Total Buy Price: $1,860,525.0000 Int Payment Date 4: | el below,

You Can See the new aneStmel’lt transaCtlon ln Shares T Managed FundsT Term Deposits T Bonds Banks - Reports
the list at the bottom of the screen Frenc i | MRS

Company Name : Westpac Corporate Bonds Category : Bonds |
5 ; Code: [Wen
Fund Name  Government Bonds certncate: | iss-o97-111 |
Number of Units Hold: e -
Average EnteyPrice sassaom0
Totacost: | sape3038.0000
Averaged Buy Cost: | sa475,00000
owidenaate1: | s/os/ais
Market price: :
$185.0000 Dividend Date 2 :
Date Updated : 6/04/2010
oividend Date 3
PresentVaue: | 344750000000

Dividend Date 4 :

To Edit or Delete an investment transaction, prttosSsaion:

click on the three arrow icon on the left hand rrm— L | O
side for the applicable row to go to the Edit 3951 Wes sdsersrio Ioooooose  inoonoeon sissdoos  sissosases
Screen shown below.
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Control your Portfolio

Bonds ]
Bonds Entry Screen
[ ‘Company Code: WCB Date: 6/4/10 Reference Number: 546
QTY still Held
Number of Units Purchased: 10,000.0000 10000.0000
Buy Price: $185.0000

Purchase Sub Total: $1,850,000.0000

Brokerage: $27,750.0000 The dates below display on Home Page Calendar
T $2,775.0000 Int Payment Date 1 : 6/4/11
Int Payment Date 2 :
Costs Sub Total: $30,525.0000

Int Payment Date 3 :

Total Buy Price: $1,880,525.0000 Int Payment Date 4 :

‘Comment:  New Bond unit purchase

g2 =

Edit Delete.

The Edit button permits a change to be made
and the Delete button will rid of the entry
altogether.

Note: If you change a Payment date, the original
date record will still display on the applicable
calendar date page.

The payment for April 6, 2011 would be displayed on the Home page in the same way as the other

modules within this program.

Investment Exit

Suppose you wish to exit from the 25,000 unit
bond purchased on March 19, 2010.

Clicking once on the three arrow icon to the left
of the horizontal line (record) , in this case
Reference 545, the screen below would appear.

Control your Portfolio

Bonds
Bonds Exit Screen
Original Purchase:
Code Reference # Date ‘Quantity Qty Still Held Buy Price Total Cost
wcs 545 19/3/10 25000 25000 $200.00 $5,082,500.00
Sale:
Stock Code: wes Date: | 19/3/10 Reference Number: 341
Quantity Sold: °
Price: $1.00
Sale Sub Total: $0.00
Brokerage:
sT:
Costs Sub Total:
Total Sale Amount: o

iN

]

Calculate

s references
Banks - Reports

Shares T Managed Funds T Term Deposits T Bonds
Financial Institution |
Company Name : Westpac Corporate Bonds Category : Bonds
Fund Name : Government Bonds ~ Code: | wcs
Number of Units Held : 35,000.0000 Notes:
Average Entry Price : $185.0000
Total Cost : $6,963,025.0000
Averaged Buy Cost : $6475000.00
Dividend Date 1 : 6/04/2011
Market Price : $185.0000 oI
Date Updated : 6/04/2010

Dividend Date 3 :
Present Value : $6,475,000.0000

Dividend Date 4 :

X i | Y =
Cerh n s G G oren
29D WCB 545 19/3/10 25,000.0000 25,000.0000 $200.0000 ?
29D | WCB 546 6/4/10 10,000.0000 10,000.0000 $185.0000 ?

At this stage, nothing has happened. The
program is preparing for a sale or an exit.

Click the “New” button to enter the Exit data.
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0
Control your Portfolio
Bonds

In this case, we are only withdrawing 10,000
units at $215.00.

Bonds Exit Screen
Original Purchase:

Code  Reference # Date Quantity Qty still Held Buy Price Total Cost

Tab through all of the fields, entering data where O (e e e e :
necessary. The brokerage and GST will be
automatically calculated for you. You can over o
write these. -

Sale: Code: = WCB Date: (""6/4/10 1 Reference Number: 345

sale Sub Total: $2,150,000.00
Click once on the “OK” button to save your

Costs Sub Total: $35,475.00
entry. RO

Comment: goren

< B

i Pe‘ % J Shown here is the Bond Control screen after the
partial withdrawal.

Shares T Managed Funds[ Term Deposits I Bonds Banks - Reports
Finandial Institution | Interest |
L T — Wil You can edit and / or delete transactions as for
1 other modules, except you cannot delete a
“" rossaasome transaction that has had a transaction against it,
s e e such as a partial sale.
L I i ) You can edit the partial sale itself and or delete
T o memem emem amem s the actual transaction, but you cannot delete the
original transaction.

Bonds Interest Payments

. Shares T Managed Funds T Term Deposits T Bonds Banks - Reports
Click on the New button once and to go to the ‘
Company Name : Westpac Corporate Bonds J Category : Bonds.

interest entry screen shown below. ‘ =

Personal Preferences

2lel)

Amount Invested : 25,000

Please click on the triple arrows to go to the Interest Entry screen.
Reference # Date ASX Code Rate % Nett Amount

H |
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(" income / muerest Payments |
Enter your data from the Bonds statement, and Bond Income / Interest Payments
then click the OK button once to save your entry. | o o wes

Control your Portfolio

........

L ==

New

Income / Interest Payment Reference Number:

Date:

Number of Units Held:

Interest Rate:

Interest Paid:

Less Withholding Tax:

Nett Amount:

6/4/10]
25,000.00]
576000

$1,350.60)

1250]

kS

Shares T Managed Funds T Term Deposits T Bonds Banks - Reports
Company Name : ‘Westpac Corporate Bonds Category : Bonds
Code: WCB
e —— 25,000 v
‘Cancel oK
Please click on the triple arrows to go to the Interest Entry screen.
Reference # Date ASX Code Rate % Nett Amount
2221 144 6/4/10 wce 5 $1,250.00

Note: you can edit and delete the interest transactions just like you can every other transaction in

this program.
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Banking and Reports Module

The Banking and Reports module opens
with the Reports tab being offered initially.

Click once on the Banking tab to go to the
Banking section, shown below.

Control your Portfolio

2]
Home

Shares

T Managed Funds T Term Deposits T

Bonds TBanks - Reports

Reports T

Banking ]

Company Share Reports:
200  Share Purchases
0%  Share On Hand Value
0>  Share Sales Report by Date

Company Earning Reports:

Bank:
Bank Code: | NAB

Account No: 67677788

Balance :

Category : Banks

$75,000.00

202
202
20D

20D

20D

v

Share Dividends
Term Deposit Income

Managed Fund Income
Bond Income
Bank Interest

Total Investment Income

Interest Payments

This section is provided as a means for you
to enter the bank balances of any and all
accounts you wish to display on a total
asset report. It is not a cash book program.

To create a new bank account ,
click the “New” button at the bottom of the
screen, enter the required information, and
click once on the “OK” button to save your
entry.

If you click “Cancel”, your entry will not
be saved.

Use “Edit” to alter the bank balance.

Control your Portfolio

Total Financial Position:

502  Total Investments Value

Term Deposit Reports:
92  Investments
»5  Term Deposits Held
295 Withdrawals
205 Investments by Mature Date
Managed Funds Reports:
209 Investments
oD% Managed Fund Present Value
DT Withdrawals

Bond Reports:
222 Investments
222  Bond Present Value
20> Withdrawals
Datum Price Check:

955  Datum Price Report

Control your Portfolio

[1=]
Home

Shares T Managed Funds T Term Deposits T Bonds TBanks - Reports
Reports Banking ]
Bank : Bank of America
Bank Code : {"BAA Category ! Banks
Account No: [1223-37373-118282 ....commmesnmrsnnnd
Balance :

Interest Payments

Cancel

v

oK

H EX ES K LA RS
Home T Contacts Calculate Personal Preferences

9% Show all records

There are items in this list. You may need to use the scroll bars to see further down the page.

Bank Company Name Bank Code Category
1 22 ANZ ANZ Banks $52,000.00
2 2% Bank of America BAA Banks $23,575.89
3 2% NAB NAB Banks $75,000.00

To Find an existing bank account,
click once on the “Find” button and
a list of all your bank accounts will
appear.

Click once on the three arrowed
icon on the left hand side if the list
to choose the record you wish to
see on a control screen.
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Interest payments from a bank can be
entered by clicking once on the “Interest
Payments” button at the bottom of the bank
control screen.

An interest control screen then appears.

Click once on the ‘New” button to go to the
actual interest entry screen.

This is shown below:

Control your Portfolio

Bank Interest
Bank Interest Payments
I Company Name: Bank of America Code: BAA
Interest Payment Reference Number:
o
Account Balance: 23,575.89
Interest Rate: 5.7500
s
Less Withholding Taxe: [ ]
Cancel OK

Control your Portfolio

Bank Interest

Bank Interest Payments

Bank of America Code:

{ Company Name:

BAA
Interest Payment Reference Number:
Date: 10/3/10)

Account Balance:

e

—

$335.59

Less Withholding Tax:

Nett Amount:

3
Edit Delete

Control your Portfolio

T Managed FundsT Term Deposits T

Shares

Bank: Bank of America

Bank Code : | BAA Category : Banks Balance :

$23,575.89

AccountNo: 1223-37373-118282

Please click on the triple arrows to go to the Interest Entry screen.

Reference # Date ASX Code Rate % Nett Amount.

Enter your details, using the Tab key to move
between the entry fields, and when correct, click
the “OK” button once.

The “Cancel” button is provided to reset the
program and not save your entry.

(e fo])lufe Qo))

| Managed Funds || Term Deposits |

Shares. Bonds | Banks - Reports

Bank of America

Category : Banks Balance : $23,575.89

Please click on the triple arrows to go to the Interest Entry screen.

Reference # Date ASX Code Rate %  Nett Amount

200 | 145 10/3/10 Ban 575 $335.55

Any interest payment entry may be edited by
clicking once on the three arrow icon to the left,
on the row containing the applicable record that
you wish to edit.

The screen on the left will redraw with your
record. Click once on the “Edit” button to alter
your entry. Then click “OK” to save your entry
or “Cancel” to revert back to how it was.

The “Delete” button will allow you to delete an
entry all together.
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Home

The calendar base of this program is
supplied by Seedcode.

Under the Settings tab, there is a full | . . . = D
explanation of how this wonderful feature . 2 e
of this program works. Please read it e o —— - — T
carefully. A screen picture follows. | & T
s as e
The Financial Reminders at the bottom of . §§§§§§§§§§§§
this screen are fed from information you J———
enter in the various financial modules. u
The Print button at the very bottom allows
you to print a list of financial dividends etc., || s Eeem oo e imon

due by a date search.

QP 3 K.

Control your Portfolio Home Investments
-

Contacts Calculate

e he T
| Day | Week | Month Year | Schedule | Settings
|I Settings | Interface | Documentation ‘l' Contact Us |
Tl .
Topics @MOMEEIEM  WeeCn Selected Topic T ( newiookc
sort  tople chk Start Entry no. 1230
L Quick Stort Getting up to Speed with SeedCode [~]
2 Adding New Tabs
2 Back & Forward The following notes should help you jump in and be more productive with the calendar...
4 Shartcuts Moving Around
5 AMarms
Use the tabs like "Day”, "Week” etc. at the top of the screen to move to the different sections of the
6 Bulit-In Docs & Help software., If you want to get to a layout in layout mode, run the Show Status Area script from
7 Company Contacts ScriptMaker and then enter layout mode to find the layout you're interested in.
& Date Formats Here are a few other hints for getting around...
9 Deleting Records
10 Leyout Names Back & Fwd. The back and forward buttons in the upper left corner of the screen act just like those
- o on & web browser, taking you back to the last visited tab on previous layouts you visited.
11 Edit Appointments
16 Event Duration Shorteuts. Read the shortcuts section in Settings / Documentation for a complete list of the shortcuts
= available. For now, just know that you can quickly create a new activity for the current day by shift-
17 iCal Import & Export clicking on the “Calendar” tab from any screen.
18  Flle Names
Green Arrows: These buttons will take you to whatever they point at. So on the Appointment detail
20 Imparting Contacts screen, clicking the green arrow beside a contact's name will take you to that contact’s record.
21 Instant Web Publishing
Current Date
22 Integration
3 Interface We left the calendar in 2003 because that's where the sample datz is. To have the calendar always
- open to the current date, navigate to the the Settings tab and set *Select Current Date on Start Up®
24 Lst and Table View o "Yes",
25 Mult-User i
26 New Window Settings
30 Importing Appointments To add your own list of Users to the calendar and switch the color coded types to your own
31 Recat categories, visit the “Users” and “types & Colors” section of the Settings tab. =
| ReNumber ik @ row to view details at night | An online version of this documentation can be found here...  docs.seedoode.com

2 SeedCode LLC, 2007 « Designed by John Sindelar « Version SeedCode Calendar Pro v 4.41
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Contacts Module

This module permits the storing of your
contacts and their photos. There is also the
ability to create a send a mail merge letter to
those you select from your contact list.

Control your Portfolio

Home

Frank Evans
Newcrest

Contact Details | Notes [ maii merge

Address

Main Address:

=

| insortPicture__|

Bitnday: 21/1/10
Label Date

anniversary/graduation/etc

stroot: [123 NowSt

Gity: [Brigion

State: [Vie

Postal Code: [3111

stot: |

Contacts

Delete

Control your Portfolio

he

Contacts

Calculate

Preferences

Personal

Last Name First Name Company Phone One Phone Two
DR Smith John Ajax 213-456-0987 0411224220
DD Edwards Mike 415-908 6547 4321 89376
DD Blake Mary 215 6728910
DD Rabbit Peter 213-896-8923
DD Spencer Adam ABC
2D Ewvans Mike 909090909090
DD Edwards Ralf UBS 1278127821

Close Window -
'y

JAlr

100 o = Browse (

Click once on the 3 arrow icon, to the left of the name, whose record you wish to see. Clicking on
a 3 arrow icon to select a record from a list, is standard throughout this program.

The buttons at the bottom of the page allow you to enter a NEW contact, or to EDIT an existing
contact, or to Delete a contact.
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Mail Merge Tab
After you have created a Mail Merge template, the following screen will appear:

N

s

Control your Portfolio Investments

Contacts

Contacts Calculate Personal Preference
i\

If you wish to send a merge-letter, please choose the letter you wish to send by clicking on the applicable arrow. This action
will take you to a new window enabling you te choose the Contacts to receive this letter

Letter Title Letter Date
2P Welcome 18/8/09
2P Announcement 18/8/09
4
v
100 . uf ™ Browse ¢ F )<l z
08 8 =
Control your Portfolio Investments Contacts Calculate Personal Preferences

This letter will be sent to the contacts you ch

from Contact List” button below.

If you have no templates and wish to
create a mail merge letter, just click
the “Create Merge Letter” button at
the bottom of the screen.

You e ge y ction by clicking o  OF i a totally new Letter by clicking on the "New™
button. Click on the "Contacts” button to return to the starting position.

Merge Letter

Title: ‘We\cume

Body: [Hello <<First_Name>>, =
we would like to welcome you to our work force.

We have you listed as:

This is a completed letter. First, we bty
will show you how to create a create
merge letter , by clicking on the New

button.

Note the Cancel and OK buttons at the bottom — enmezemete
right hand side. You may not leave this Create a Merge Letter
screen until you have chosen to click once on e
either of those buttons. One will save your - )
entry, the other will disregard what you have
done without saving.

Give your letter a name; then press the 7Tab
key to move around the screen. The buttons
in light blue will insert the fields to be Use these buttans to insert Contact information in the Letter Body above.
populated when you choose to print. To

_ ) e B Fe P =
populate means to fill-in data from your
records. s

44



CONTROL YOUR PORTFOLIO

Print your mail merge letter

From the screen two above, click once on the button “Choose From Contact List” and a new
window will open showing all of your contacts.

v

Control your Portfolio Investments Contacts Calculate Personal Preferences
Last Name First Name Company Phone 1 Phone 2 Choose to print
Smith John Ajax 213-456-0987 0411224220
Edwards Mike 415-908 6547 4321 89376
Blake Mary 215 6728910 @
Rabbit Peter 213-896-8923 @
Spencer Adam ABC O
Evans Mike 909090905090 @
Edwards Ralf UBS 1278127821 @
O'Connor Danny 7787867 O

c' e Win‘n'

Click the “Choose to print” box on the right hand side to identify whom you wish to send the
applicable letter. Next, click once on the Print Letter button.

The following screen displays, and you choose where to print from the button on the bottom left;
then click the Print button once. It is a good idea to go to the File menu and select “Page Setup”,
and choose portrait or vertical.

s

Contacts

Control your Portfolio Investments Contacts Calculate Personal Preferences
Return Last Name First Name Company Phone 1 Phone 2 Choose to print
Smith John Ajax 213-456-0987 0411224220
Edwards Mike 415-908 6547 4321 B9376
Screen

File

nnd AP Rrowcs
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The Calculator Module

This is provided to permit you to calculate values for a purchase or a sale. As well, there is the
Potential Sale Calculator that will calculate potential profit/loss on selling shares you own. No data
entered here affects your real data. These calculations are not stored or saved.

Screen 1: A general buy/sell calculator, shown
on the right hand side.

The “Clear Data” button is used to clear old
calculations. The “Enter Data” button will
allow you to enter data. There is no “Cancel”
or “OK” button displayed because data entered
on these screens is not saved or stored as
useful data.

Use the Tab key to move between the fields of
data.

Contrel your Portfolio

®
[x=]
Crlen el Home Investments
Share buy/sell Calcul I Sale C ]
Quantityto  Buy Price Sub Total Brokerage GsT Purchase
Buy Costs
e [ d [wd [ »s
Total Share Purchase Cost :
Els Quantityto  Sell Price  Sub Total Brokerage  GST Total
sell Costs
[ $0.00 $0.00 $0.00 $0.00 $0.00
Receive from Sale : $0.00
Please nof te that no data is stored from actions on this screen
Clear Data Enter Data

Share buy/sell

[x=]
Home nvestment:
T |

First: Choose stock which you wish to consider selling: Load
N Data
Click button to choose from a list.
Second:  These are the shares you have chosen to experiment with. No data used on this screen is saved or altered.
Company: Quantity of shares held: 0.00  Average purchase price: 0.00
Third: Click the “Enter Data” button below to enter the quantity and proposed sell price to calculate profit/loss:
Quantityto  Sell Price  Sub Total Brokerage  GST Total
Sell Costs.
) $0.00 $0.00 $0.00 $0.00 $0.00
Receive from sale: $0.00
Profit/Loss on Sale : $0.00
Clear Data Enter Data

Potential Sale Calculator

There are three steps to this calculator.
Step One: Select from your list of Investments

that you wish to achieve a theoretical sale.
There is a demonstration list shown below.
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m Calculate

v -
Personal Preferences

22
23
24
25
26
27
28

Company ASX Code Category  Stock Held Average Buy Price
Z@E BT Australia BTAP Shares 98,500 $2.50
T City Mutual CML Manage 50,000 $1.35
ZEoE  Cascade Brewery CsB Shares 7,500 $6.35
B AGC agch Manage 7,000 $1.15
ZEE St George bank SGBK Banks 35,000 $1.00
T  WestpacBurwood WBCB Banks 23,500.75 $1.00
Z2®  Customers Cus Shares 13,500 $3.10

There are items in this list.

Step Two: To choose the applicable line, just click once on the “three arrow icon” on the left hand
side. In this example, we choose AGC, which has a code of agcb:

Control your Portfolio m

i
Calculate

Share buy/sell Calculator T Potential Sale Calculator ]

v o
Personal Preferences

First:

Second:

Third:

Choose stock which you wish to consider selling: Load
. . Data
Click button to choose from a list.

These are the shares you have chosen to experiment with. No data used on this screen is saved or altered.

Company: agcb Quantity of shares held: 7000.00 Average purchase price: 1.15

Click the “Enter Data"” button below to enter the quantity and proposed sell price to calculate profit/loss:

Quantity to Sell Price Sub Total Brokerage GST Total

Sell Costs
(1] $0.00 $0.00 $0.00 $0.00 $0.00
Receive from sale: $0.00
Profit/Loss on Sale : $0.00

Clear Data Enter Data

Step Three: Click once on the “Enter Data” button and then enter your data as you use the tab key

to move between the fields (boxes).

Below, 5,000 shares were entered to sell at $1.45 with

brokerage, (auto calculates, you can override) and in this case, a profit of $1368.00 would result. A
green number is positive; red indicates a negative amount.
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T Potential Sale Calculator ]

Share buy/sell Calculator

Fil'St: Choose stock which you wish to consider selling: Load
Data
Click button to choose from a list.

These are the shares you have chosen to experiment with. No data used on this screen is saved or altered

Second:
Company: agch Quantity of shares held: 7000.00 Average purchase price: 1.15
Third: Click the “Enter Data” button below to enter the quantity and proposed sell price to calculate profit/loss:
Quantity to Sell Price Sub Total Brokerage GST Total
Sell Costs
$1.45 $7250.00 $12.00 $132.00
Receive from sale: $7118.00

Profit/Loss on Sale : " "$1368,00i

These two calculators are provided to allow quick calculations to be performed.
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Personal Data

Control your Portfolio

The Personal Data Module is provided to
allow you to store: serial numbers, passwords,
usernames, etc., o l Do

Product Information | Product List )

The command buttons at the bottom control S

the data entry as they do for all the screens in e e
this program. “New” creates a new data entry.
Use the “Cancel” and “OK” buttons to either
save or not save the entry. Use the Tab key to
move between the fields (boxes).

The “Find” button presents a list, shown
below, of your entries from which to choose.

v - b q Ja,
wis fe)
Control your Portfolio Conrtacrs Calculate Personal Preferences

Product Information ] Product List ]
Product EEnrant Click on Product below to go to Detail Screen
1 P I Word I Microsoft
2 prid I Dreamweaver I Macromedia
3 > | Acrobat | Adobe

There are 22 items in this list. You may need to use the scroll bars to see further down the page.

This compressed view shows a typical view. To choose a product, click once on the “three arrow
icon” on the left hand side. This action will produce a screen showing all the relevant data
concerning this product.
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This compressed view shows a
typical view. To choose a product,
click once on the “three arrow icon”
on the left hand side.

This action will produce a screen
showing all the relevant data
concerning this product, like the
initial screen at the top of this page.
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Preferences Module

The Preferences Module stores items
such as your Company name, or any
other name you wish to appear at the
top of reports. Use your own Name
if you wish.

Control your Portfolio

Company Name:
Address :

Suburb, PostCode :

03-8899-1233

ACN : 123-456-980 agreed77

You will also enter on this page
various tax items and various
charges, such as brokerage. These
are necessary to complete
Investment purchases and sales.

Capital Gains Tax Amount : 30.00 % Brokerage: ® Variable Fee  Fixed Fee

(e 10.00 % Brokerage Variable Fee: 2.5 %

Company or Fund Tax Rate : 30.00 %

Brokerage Flat Fee: $

State or Province Tax Rate : % Dividend Franking Credit: 0.4286

% less than Average Cost : 10
Share Price Alert % movement, for report, based on average cost
% more than Average Cost: 10 %

There is only one screen for
Preferences. When you select either
“New” or “Edit’, a “Cancel” and an
“OK” button appear like every other
data entry screen. “OK” saves your
entry. “Cancel” disregards what you
entered.

Many countries use the term VAT instead of GST. In this program it doesn’t matter what the
official term is. The GST field should store all the various country and state/province taxes
combined. They are a “cost”. Your accountant is only interested in purchase prices and sell prices
less any costs. In the case of many combined “taxes” you will need to calculate a “combined”
percentage. Our suggestion is to contact your accountant and ask his or her advice.

If your country does not have a GST or VAT, be very grateful, enter a zero in the GST field. At
least you have the knowledge the ability is built in for you in this program.

Many countries allow taxation credits on dividends. In Australia this is called a “franking credit”.
At the time of writing this manual, June 26, 2010, the franking credit in Australia is 30/70. In the
field above for Dividend Franking Credit you need to enter this as a decimal. If it ever changes just
use a calculator to compute a decimal amount. The current 30/70 computes to “.4286” corrected to
4 decimal places.

If your country does not offer this benefit just enter a zero in this field.

The State or Province Tax is not used at this time. It is included in case a state in a country ever
imposes such a tax.
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Installation

The CYP folder containing your program should be installed:

1) for Windows into C:\MyApplications

2) for OSX in the Applications Folder

Program Layout

Your CYP program will be loaded into several folders looking like this screen picture below:

B O e | Extensicns
Lol =) FMP Ackna...mens, pdl
¥ St USR
& suppot

= Comtaces ISR 5 ComtacesDuta LSR

o Dara 2 ¥ hameDars ISR
3 home SR ¥ MastrData ISR
™ Master SR

The program is laid out like this to make it easier to install program upgrades.

The only time you should ever open the “support” folder is to install an upgrade. Never move any
of the files shown above from their locality. Doing so will render your program inoperative.

Keep your folder looking like this shown on the
right hand side and use the “Start. USR” file to

commence using this program.

] Extensions

T FMP Ackn. . ments, pdf

M Start.USR

L] support >

Minimum Equipment and Software requirements:

Windows:

*Windows Vista, Business, or Ulimate:
Pentium III 800 MHZ or faster with 512MB RAM

*Windows XP SP2:
Pentium III 700 MHZ or faster with 256 MB RAM

*SVGA (1024 x 768) or higher resolution video adapter
and display.

Mac OS:

* Macintosh computer with an Intel-based Macintosh
computer

*Mac OS X version 10.5 or higher with 512 MB RAM

*Max OS X version 10.4.11 with 256 MB RAM
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